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CITY ADMINISTRATOR

Community and Position Profile

Position Profile

The City of Peosta, lowa is currently accepting applications for the position of City Administrator.
Persons interested in this position should submit a cover letter, resume, three work related references
and salary history by March 13, 2026, to McAndrew Search Group at gary@mcandrewsearch.com.
Additional information regarding the City of Peosta can be obtained by visiting the City’s website at
www.cityofpeosta.org.

Peosta, lowa — U.S. Highway 20 and County Road Y21

The City of Peosta is a community of 2,195 people located in a beautiful and scenic part of east central
lowa. The City is located at the junction of U.S. Highway 20 (four - lane) and just 12 miles from the
Dubuque Metro Area. The City of Cedar Rapids is 65 miles to the southwest.

The City of Peosta is an easy drive to many major metropolitan areas such as:

Des Moines — 195 minute drive to the west
lowa City — 75 minute drive to the south

St. Louis — 340 minute drive to the south
Chicago — 190 minute drive to the east

Omabha - 320 minute drive to the west

e Kansas City —380 minute drive to the southwest
e  St. Paul — 240 minute drive to the north

City Government

The City of Peosta has a mayor-council with appointed city administrator form of local government,
which is typical in lowa. The mayor is elected every four years, and the five city council members are
elected to serve four year overlapping terms. The city council appoints the city administrator. The city
council meets in regular session on the 2" and 4" Tuesdays of the month at 6:00 p.m. at the City Hall
in the Community Centre. The city employs 14 full-time employees.
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City Administration Services

Sy Central administration includes the offices of city administrator, city clerk,
deputy city clerk, and communications coordinator. The city administrator
implements policy decisions of the Council and enforces City ordinances.
Additionally, the city administrator supervises department directors. The
city clerk is responsible for the keeping of all official City records, including
ordinances, resolutions, and minutes, as required by lowa law. The city clerk

also handles the general ledger, payroll, accounts receivable, accounts payable, liquor and cigarette
permits, investments, bond and interest payments, monthly financial reporting, annual reports as well
as assisting in budget process. The deputy city clerk handles utility billing and accounts payable and
receivable, zoning, and other projects, as assigned. The communications director handles daily mail,
utility payments, receivables from other departments, accounts payable, building permits and code
inspections, and other duties as assigned.

Police Department

Peosta provides professional law enforcement services through a Police Department with five full-time
officers. The Police Department strives to provide professional law enforcement services intended to
positively impact the quality of life of Peosta citizens through commitment, education, and community
partnership. The Police Department has the responsibility of preserving peace, responding to law
enforcement requests, engaging in crime prevention and protecting lives and property. The Police
Department is located at 463 Tennis Lane.

The Dubuque County Sheriff’s Office provides dispatch service and backup police protection services, as
needed. The Police Department responds to about 6,000 calls for service per year. The Police
Department also provides active intruder training, parent abduction training, fingerprinting services,
and salvage vehicle inspections.

Fire Department — 28E Agency

The City of Peosta contracts with the Centralia-Peosta Fire Department for fire protection and
emergency response services. The Fire Department was organized as a non-profit corporation
in 1947 to provide fire protection services to the City of Centralia, the City of Peosta, and three
Townships. The Fire Department added first responder medical care in the 1970’s and
transporting ambulance service in 2004. The Centralia-Peosta Fire Department is a volunteer



department that operates out of the Fire Station building that is owned by the City of Peosta
and leased to a non-profit corporation. The Centralia-Peosta Fire Department is governed by a
six-member Board of Directors. The City of Peosta has a 28 E Agreement with the Board of
Directors.

Public Works Department — Streets

The Peosta Streets Department is responsible for maintaining approximately 25 miles of streets
within the City. This includes street painting, signage, and year-round surface maintenance of the
streets.

During the winter months, time is
spent on snow removal and the
spreading of salt on the streets.
The three full-time and one-part-
time employees in the Public
Works Department also maintain
storm sewers, and all drainage
systems. The Department
maintains traffic control signs,
street marker signs, and the
mowing, maintenance and snow
removal at city buildings.

Wastewater Treatment Facility

The City’s wastewater treatment plant (WWTP) facility is a full functioning mechanical treatment plant
that began operation in 2021. The average daily flow to the WWTP facility is 180,000 gallons per day,
running at about 60%. The public works employees monitor the wastewater treatment plant and
maintain 25 miles of sanitary sewers and eight wastewater lift stations.

Municipal Water Utility

The City’s water system consists of three wells. One drilled in 1983 and produces 200 gallons per
minute; one drilled in 2002 and produces 275 gallons per minute; the third well was drilled in 1998
and can produce 75 gallons per minute. The city flows an average of 250,000 gallons of potable water.
The city has two water towers. The oldest tower was constructed in the 1970’s and holds 150,000
gallons of water while the second tower in Peosta was built in 1987 and has a capacity of 200,000
gallons. Plans for a third water tower are currently in process. The Public Works department
maintains about 10 miles of water mains. The water utility sells about 81,280,000 gallons of water per
year to 1220 customers.



Private Utilities and Services

Natural gas services are provided by Black Hills Energy. Peosta residents receive their electrical power
from Alliant Energy or Maquoketa Valley Electric Cooperative. Cable television and telephone services
are available from Mediacom. Fiber internet service is available from Mediacom, Imon and Maquoketa
Valley.

Refuse Collection
The City of Peosta contracts with Kluesner Sanitation in Farley, lowa. for weekly garbage collection.
The monthly fee of $16.48 for refuse collecting is included on the City’s utility bills.

City Parks and Ball Fields

The city has three parks for recreational activities — Peosta Ball Fields, Fire Station Park, and Kelly Oaks
Park. The Peosta Ball Field Complex is a modern state-of-the-art facility with a semi-pro baseball field,
softball field, youth baseball field, concession stand, and restroom facilities.




The Fire Station Park has playground equipment, tennis court, pavilion, and restrooms.

The City’s park committee is nearly completed with the development of Kelly Oaks Park. The park
currently hosts disc golf, a trail system, and playground equipment. Construction of a new enclosed
pavillion with rental space and bathrooms is underway.




Peosta Community Centre (PCC)

The Peosta Community Centre (PCC) is a 76,000 square feet recreation/community center that was built
in 2005. The PCC is a family-oriented facility which provides the tools and direction to help its members
achieve physical well-being. It provides a well-rounded variety of cardio equipment including treadmills,
ellipticals, stair master, rowing machine and stationary bikes. There is a full-service weight room which
includes both Matrix strength equipment and free weights to satisfy everyone’s fitness needs. There
are 2 group fitness classrooms and 10 weekly group classes. Classes include Boot Camp, Spin, Cardio
Mix, HIIT Boxing, Piloxing, Yoga, Plyometric, and Senior.

PCC facilities include basketball courts, tennis/pickleball and volleyball courts, racquetball court, golf
and sport simulator an indoor batting cage, and locker rooms with shower facilities. The Centre also
has a 200-meter indoor track for walking and running.

Recreation Program

= The two full-time and thirty part-time employees at the Peosta Community
Centre also organize and oversee a wide variety of programs for youth and adults
available to PCC members. These programs include Fundamentals of Basketball,
Youth Volleyball League, Tennis, Pre-school Workshops, Pre-school sports
programs, and summer day camp. There are drop-in programs offered for
members including Kid’s Night Out, Family Night and Movie Night. Adult
programs include volleyball, basketball, racquetball, pickleball and tennis. The
five- member PCC Advisory Board provides overall direction and oversight of
these many programs and activities.




Banquet Hall

The Peosta Community Centre’s stunning
13,000-square-foot banquet room — the

perfect backdrop for unforgettable weddings,
celebrations, and special events. The banquet
hall offers a spacious layout, elegant atmosphere,

and top-tier amenities.

Public Library — Three Party Partnerships

The City of Peosta is part of a very unique and innovative
arrangement for library services between the City, Northeast lowa ﬁ%%Y
Community College (NICC), and the Dubuque County Public NICC/Peosta Branch

Library System. The City is able to provide library services to its HOURS

2,000+ residents through a 28E agreement with the NICC at its
Peosta Campus. While the City has no library employees on
payroll, the City does lease space at the NICC library.

City Boards & Commissions

The City is very fortunate to have a number of great volunteers who are willing to serve on the City’s
various boards and commissions. As the City has grown and expanded, there has been a greater need to
add municipal services that are overseen

by boards and commissions, such as:

Planning & Zoning Commission
Zoning Board of Adjustment

Peosta Community Centre

Advisory Board

Keep lowa Beautiful Committee
Peosta Business Community Alliance
Small Town Dreams

Education and Lifelong Learning

Western Dubuque Community School District
The Western Dubuque Community School District has some of the finest facilities of any school
system. The district has approximately 3,600 students enrolled in grades from Pre-k to 12 grade.

Peosta Elementary School
The Pre-K to 5" grade Elementary School has approximately 435 students. The school was built in
2005 and a major addition was constructed in 2017.



Drexler Middle/Intermediate School
The new Middle/Intermediate School has 617 students in grade 6 to 8" and is located in Farley.

Western Dubuque High School

There are approximately 945 students in the 9™ — 12 grade facility in nearby Epworth, which was built

in 1962. Western Dubuque High School offers many dual-credit courses for students to start on their
college career. The high school boasts a 98% graduation rate.

For additional information, visit www.wdbgschools.org.
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Seton Catholic School System

The Seton Catholic School System is comprised of the five Catholic Parishes in Bankston, Epworth, Placid,
Farley, and Peosta. The Peosta Campus is an elementary school with 239 students in Preschool to 5"
Grades. The Farley Campus is a middle school with grades 6" to 8" and it has 75 students.

For more information, go to www.SetonSchool.org.

If students wish to continue their Catholic education, there are two area Catholic high schools. Beckman
Catholic High School is located in Dyersville and Wahlert Catholic High School is located in Dubuque.

Northeast lowa Community College (NICC)

The Peosta community is home to the main campus of Northeast lowa Community College (NICC). There
is a second campus in Calmar and four other NICC service center locations. NICC serves eight counties
in northeast lowa covering more than 5,000 square miles and 24 school districts. The school recently
completed a $30 million renovation to the Peosta campus and in 2025 added sports programs including
baseball, softball, cross country and dance. There are approximately 1,525 students enrolled at the
Peosta campus. NICC also houses the Peosta branch of the Dubuque County Library System.

For additional information, visit — www.nicc.edu.
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In 2023 College Suites was opened by an independent developer which may house up to 191
students in its 82 units.

Peosta Growth and Development

Peosta is one of the fastest growing cities in eastern lowa. Peosta’s population was 651 in the 2000 U.S.
Census, which was a significant increase from the 1960’s and 1970’s. The population basically doubled
to 1,377 residents in the 2010 U.S. Census. It is estimated that the current population is about 2,195
based upon significant residential development.

Residential Development

Peosta has seen a significant “housing boom” over the past twenty-five years. The City issued 23
building permits for new homes in 2024 and an additional 16 building permits in 2025. Housing
construction remains very strong as two new subdivisions with about 130 lots are being built.

Peosta has experienced significant growth in rental options in the past 5 years. Twelve new apartment
buildings housing 182 rental units have been constructed and continue to be filled with tenants.

Peosta Square is a three-story structure with apartments on the top two levels and commercial space
on the main level that is home to new commercial businesses.
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Commercial Development
As a result of the growing number of residents and access to a four-lane highway, Peosta has also had a
great influx of businesses and commercial establishments. Some of these businesses include:

e Fareway Food Store
Jumble Coffee
Steve's Ace Hardware
Darkbird Taproom
Dollar General
Round 2 bowling and restaurant
Esquinas 563 Mexican Kitchen
Goldfinch Financial

The Community also has medical clinics, a pharmacy, dentists, chiropractors, massage therapists, hair
salons, auto repair businesses, dance studio, funeral home, gas stations, restaurants and a hotel. Since
the population has been increasing, there are more businesses looking to locate in Peosta.

Industrial Park

Perhaps the city may be best known for its impressive industrial park, located along U.S. Highway 20. It

is estimated that the industries and businesses in the Industrial Park employ approximately 2,000

people. Some of these industries include:
e Amcor — Berry Global

Bodine Electric

Michelin

Bard Materials

Penske

Hodge

River City Logistics

Decker Precision Machining

Faber Bag

Fed Ex Freight

First Gear

X-Grain

e Mi-T-M Corp.

e Mi-T-M Equipment

e Myers-Cox Co.

e Premier Tooling

e Propulse-Schieffer Co.

e Colony Brands

e Design Built Structures
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In addition to these industries, there are many construction companies, plumbing businesses, trucking
companies, electrical contractors, and insurance agencies. The City has worked with the Greater
Dubuque Development Corporation and ECIA Business Growth to assist new industries and existing
business expansions.

Recreational Opportunities and Attractions
There are numerous recreational opportunities within a very short distance of Peosta. Many residents
of Peosta take advantage of this great quality of life amenities.

Thunder Hills Country Club
The Thunder Hills Country Club is located immediately to the east of Peosta. The Club features an 18

hole golf course was built in 1970. The golf course is a beautifully manicured championship golf course
with new renovated bunkers, a spectacular layout, and several strategic elevation changes that offer a
challenge for players of all skill levels. The Club also has a short game practice area, professional golf
staff, golf shop, restaurant, swimming pool & oasis, tennis courts, pickleball courts, and wellness
programs.

Timberline Golf Course

Just a short ten-minute drive to the south of Peosta is the Timberline Golf Course. This public golf
course has 18 holes that spread out over 240 acres. The spacious golf course provides room for many
trees, water hazards, and wildlife to roam. Four ponds and two creeks come into play on eight holes.
Spectacular elevation changes are prevalent throughout the course and provide some breathtaking
scenery.

Heritage Trail — 26 miles

Heritage Trail, located less than five miles from Peosta, is the Upper
Midwest’s most scenic all-season trail. Bikers and hikers can follow the
26-mile route of a once bustling railroad into a 450-foot-deep valley past
old mining and mill towns while discovering the rugged beauty. The
mountain trail in prairie country is set in the deep, rugged woodlands
with a gently sloping grade making travel easy and enjoyable. Bicyclists
can view the numerous river outlooks, sheer limestone bluffs,
interpretive sites, railroad artifacts, and fossil collecting along this
beautiful, crushed —limestone trail.

Heritage trail is also used for snowmobiling and cross country skiing
during the winter season. For more information, visit
www.dubuguecounty.org/conservation/heritage-trail.
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Sundown Mountain Ski Resort

The Sundown Mountain Resort is located just six miles to
the north of Peosta. It is one of the best Midwest ski
resorts with 21 runs, 166 lights, 2 terrain parks, 4 lifts with 2
conveyor carpets, and 475 feet of vertical. The resort
features two mountain top lodges overlooking 100 square
miles of beautiful countryside. Sundown Mountain Resort
has state-of-the-art snowmaking equipment, a ski shop,
and a bar & grill. There are opportunities for lessons,
numerous events, and ski races for people of all skills and
abilities.

Dubuque’s Many Attractions

Peosta is just a short 10-minute drive to the City of Dubuque by way of four lane U.S. Highway 20.

Dubuque is a major metro area with numerous major employers, three colleges or universities, two

hospitals, two major medical clinics, shopping malls, great recreational facilities, Mississippi River water

sports, many unique shops and museums, and interesting historical sites. These many features include:
e Dubuque Arboretum & Botanical Gardens

Mines of Spain Recreation Area

Fenelon Place Elevator

National Mississippi River

Museum and Aquarium

Eagle Point Park

Kennedy Mall

Bell Tower Theater

Dubuque Golf & Country Club

Bunker Hill Golf Course

Two Movie Theaters

Mississippi River Boat Tours

Julien Dubuque Monument

Numerous Nearby Wineries
Grand Harbor Resort & Waterpark
Downtown Historical District
Diamond Jo Casino

The Q Casino and Resort
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Duties and Responsibilities of the Position of City Administrator

Job Summary

Implement City policy as directed by ordinance and the City Council. Work closely with all City
departments on developing an annual budget. Make recommendations to the Council on planning and
budgeting. Approve and make recommendations on expenditures. Supervise city employees and
evaluate employees on an annual basis. Supervise the preparation, maintenance, review and control of
fiscal records.

The employee is deemed by the City Council to be a critical employee to the City of Peosta. Therefore,
that employee must obtain residency within the City limits of Peosta within a time frame determined by
the City Council.

Job Scope

Directly responsible to the City Council for the administration of municipal affairs. All heads of City
departments shall report and be responsible to the City Administrator. The City Administrator shall have
the scope of power to investigate all City Departments. All departmental activity requiring the
attention of the City Council shall be brought before that body by the City Administrator. All City
Council policies concerning administration shall be coordinated through the City Administrator’s office.
Oversight of city property, management of capital improvements projects and keeping the five member
city council and mayor fully advised of the city’s financial condition and overall future needs.

Essential Job Duties and Responsibilities
Refer to ordinances creating the position of City Administrator and this job description. The city
Administrator assumes the duties and responsibilities of Personnel Officer.

The duties of the job would focus on the following areas:

o Implement the policy adopted by the majority of the City Council.

e Supervise day-to-day activities of City offices and implement City policy as directed by ordinance
and the Council.

e Supervise and direct all City departments and overall administration of the City.

e Evaluate City employees on an annual basis. Oversees maintenance of employee files, prepare
and administer special employment programs.

e Make decisions regarding the hiring and firing of all personnel under his/her oversight, subject
to Council approval.

o  Work closely with all City departments and department heads in developing an annual budget.

e Prepare, review and/or approve all city financial reports required by city or state code.

e Approve and make recommendations on expenditures, planning and budgeting.

e Supervise the preparation and maintenance of fiscal records and their review and control.

e Formulate short and long term goals, strategies, and plans for presentation to Council.

e Administer the financing of the five year capital improvement plan in conjunction with the City’s
independent financial advisor, bond counsel, and the City Council.

e Attend City Council meetings; report on City activities; coordinate with Mayor; attend and
report to Council the activities of various City boards, commissions and committees.

e Review agenda and packet information for City Council and city board and commission
meetings.

e Review ordinances and resolution for the Council.
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e Represent the City at various meetings and conferences.

e Research methods of improving municipal operations, including development of new or
innovative programs.

e Supervise community and economic development programs approved by the City Council,
including ECIA and other consultants that are hired by the City Council.

e Interact with citizens, candidates, management, and staff on a variety of complex and sensitive
issues. Respond to inquiries, concerns and complaints voiced through citizens and elected
officials; refer to appropriate departments and assure follow through.

e Assist in the preparation of special studies or projects such as: revisions of city code and zoning
ordinance; preparation of capital improvement plans; preparation of employee personnel
policies and procedures; and job descriptions.

e Complete or supervise the completion of various state and federal reports and forms.

e Supervise the management, construction, improvement, repair and maintenance of all City
property, including the making and preservation of all surveys, maps, plans, drawings,
specifications, and estimates.

e Review City contracts annually.

e Review all employee time sheets and approve any overtime.

e Annually review the operation of all departments to assure that all federal and state guidelines
are being met.

e Provide public records to and work with all potential developers in housing and economic
development.

e Implement and oversee internal control policies and procedures.

e Qversee building permits.

e Zoning Administrator

e Safety Coordinator

e Maintains city website.

e Regularly attend training pursuant to city administrator duties and responsibilities; makes
recommendations to City Council and/or staff.

e Time permitting, assist Mayor in any of his/her duties as requested and as approved by Council.

e Perform significant computer work, copiers, and general office equipment.

e Other such duties assigned by the Council.

Minimum Education, Experience and Certification
Requires a four-year college degree in public or business administration, or a related field, and three or
more years of experience in a public sector management position. Residency requirement is in effect.

Knowledge, Skills and Abilities

Knowledge of principles and methods of public administration, knowledge of the organization, function,
and problems of municipal government; knowledge of management techniques providing administrative
leadership, supervision, and direction to a professional staff; knowledge of municipal cash and accrual
accounting, taxing, municipal revenues and expenditures, and municipal budgetary planning and
management; knowledge of lowa law and its implications in municipal operations and actions.

Skills in negotiating service contracts, agreements, and leases; skills in setting priorities and acting

directly in emergency situations; skills in problem solving, group actions, and management techniques;
skills in working with the public.
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Management Style
The City would prefer to work with candidates, who exemplify the following management style
attributes:
e Strong leader who can delegate, but will take the time to visit employees “in the field” on a
regular basis.
e Good coach and team builder who can enhance employee morale and unity.
Willingness to implement Council policies and directives.
Firm, fair, and consistent leader with employees and citizens
e Problem solver and creative thinker
e Straightforward, honest, and adaptable.
e Maintain open communications and provide clear directives
e Ability to guide and assist city employees, but not micro manage them
e  “Opendoor” kind of management style
e Strong leader, who is willing to “lead by example.”
e Person who uses a collaborative approach with elected officials and citizens.
e Excellent organizational skills to oversee and manage multi projects.
o  Willingness to resolve issues and not procrastinate.

Personality Traits
The City of Peosta is seeking candidates with the following personality traits:
e Possess good communication skills
e Excellent relationship builder
e Good work ethic and self- motivated
Ability to listen to new ideas, but yet remain independent
Personable, approachable, and good “people skills.”
Open minded and transparent.
Professional and ethical.
Respectful of people and willing to listen to different
perspectives.
e Patient, flexible and tactful.
e Punctual and confident.
e Responsive to people and open to new technology.

Future and Current Capital Improvement Projects

The City administrator will be asked to guide and assist the City with numerous capital
improvement projects over the next few years. These capital projects include:
Construction of a new water tower.

Replacement of Kapp Drive.

Continuation of street improvement projects.

Purchase of additional land for parks.

Completion of Kelly Oaks Park.

e wWNE

Upcoming Administrative Tasks and Projects
The City Administrator will also be asked to coordinate and facilitate the following administrative tasks
and endeavors:
1. Update the Comprehensive Plan
2. Urban Renewal Amendment
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3. Traffic Study
4. Street Review and Analysis
5. Enhance the City’s level of communication and cooperation with the business community

Announcement/Advertisement

City Administrator, Peosta, lowa. (Population — 2,195). Progressive and growing community in
east central lowa, located at the junction of U.S. Highway 20 and County Road Y21 in Dubuque
County, is seeking an energetic leader for the position of city administrator.

Salary range is $100,000. to $120,000, depending upon qualifications, with full range of
benefits. The city administrator directly oversees or works with all municipal departments,
including city hall, water, wastewater, streets, parks & recreation, police, library, building,
zoning, and finance, which includes 14 full time employees.

The city administrator is also responsible for supervision of contracts, oversight of city property,
management of capital improvement projects, and keeping the five-member city council and
mayor fully advised of the city’s financial condition and overall future needs.

Qualifications include four-year college degree in public or business administration or related
field and three years of experience in a public sector management position. Residency
requirement is in effect.

Potential candidates can view a community/position profile on the City’s website
(www.cityofpeosta.org), after it has been posted on February 2, 2026. Application materials
requested include: a cover letter, resume, salary history, and three work related references.

Applications will be accepted until the position has been filled with the first review of
applications on March 13, 2026. Confidential applications should be sent to Gary McAndrew
at gary@mcandrewsearch.com or mailed to McAndrew Search Group, 16490 Thunder

Ridge Dr, Peosta, IA 52068.

Tentative Timetable for Search Process
It is the City’s intent to conclude the search process as expediently as possible. Therefore, candidates
are urged to tentatively mark the following dates on their schedules:

1. Deadline for applications........cccceeeecieeece et e March 13, 2026

2. Semifinalists NOTIFIE ....ccvevieeiciieiece e e Week of March 15, 2026
3. ZOOM INEEIVIEWS ..ottt st e esaa s Week of March 23, 2026
A, FiNaliSts INTEIVIEWS....oocui ittt ettt st s sev e s Week of March 30, 2026
5. State of employment.......coeeiciniece e 15-30 days after approval
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